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ABSTRACT 

Presented is the user's manual for the Educational 
Manpower Information Sources Project (EMAP) , an information file 
containing approximately 325 document abstracts related to the field 
of educational planning. . (The EMAP file is described in document SP 
006 747. > (JB) 
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Forc\:ord 



El-l/iP lh;or:j l-::inual 

Tho K'Ai' Iberr; Ijhiu-kI (icr.cr:ibe:; ii x^yolxivurxyy inrormition clnr;r;;i f icaiion 

an a product of iJio r.iv.;l p.-i.tr.o oJ; iildu-^'roi M-np:n;cz' Projccl bojnf, con- 
ducted by tho ii'jiMona.'l j l;iMi:in:', Ar.r.-cAaiioa (liiVO 'or the- U. Go Omcc of 
Erlucatlon. A nx.jor i;b:ioc:>ivo of thi:: r;yrjt(,t:i jr; io provido r:i;aff rnonibcro of 
UoOil uith a catalo,- of da /i and ntUvljo:; av:ai:ibl- or uno Jn policy pL'uininc, 
decision nahinf'., program monitoring and other acti itic; necccsary to the 
prov* ^ion of Gcr\o.cc?: for the iraprovcment of educational porconncl throuch- 
out xhe United States. 

I'iany new demands and programs arc bcin^ placed upon tlie educational 
establishncnt by Concrecr,, local lecJalators and the public. Programs such 
as those for raining tiic level of pcirforiaarico of t le disadvantaged, for 
racial balance, for tho iiandicappad, for tho preschool child, for drug con- 
trol, and for the environment, all require responsive actions by school lead- 
ership, teachers and support personnel. Additional burdens are thrown upon 
school personnel in an environment in which budf.etr; are limited and acceler- 
ated change in multiple fields of hurnan endeavor aCfect the children's value 
systems, fcheir dj.scipline, their raotivation, and their vork performance. In 
this environment, UJOE required sharp focus upon information sources concern- 
ing the education professions that rould display rolc\'ant data and researches 
completed on cducatioml personnel. The latter represent a major and highly 
important component of the input resources into th^. educational process which 
is most important in determining the manner in which all educational resources 
and institutions respond to the needs of target populations. 

The structural i.iakc-up of the educational system in the United States 
complicates the problem of inforniation collection and analysis. As of 1971, 
there were over 17,000 school districts throuchout the country in fifty U.S. 
states and their counties and a total public and nonpublic Icindcrgartcn, 
elementary and secondary enrollment of 51>000, 000.1/ There has been a tre- 
mendous outpouring of information on all phases of education. In the United 
States alone, there arc 50,000 docuraents and lU,000 journal articles covering 
researches and reports of all types released atinuolly.2/ 



1/ U.S. Department of Commerce, National Bureau of Standards, U.S. Metric 
r>tudy j July, 1971, Appendix IV, p. 111. 

2/ l^urchinal, Lee G., "ERIC, the National Education Documentation Retrieval 
Sy-.tcm of tlio United States", Kidlctin llo. 17^ of the Intcrnatioiuil Dui^cau 
of Education, UilESC:), Paris, 19-/1* 
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Charting loeical pathvniys throufh this mountain of educational material is 
therefore a prime objeetivc of K-'A? if potential urers are to he aided in 
keeping; eurrent v:ith r>i[;nificant studies eontalnln^ pertinent quantitative 
inforr;/it:on on educational por.-ionnel* Jiueh ira-oerialr; i^hould help them an- 
svrcr such quer^tjonn nr.: V/liat arc the sr-ajor iccucr: in the educational pro- 
fe:;Gion3 today? Vfho are tjic educational p'3rr:onnel? V/liat raotivater> indi- 
viduals to ^ei-vo as cducatjonal personnel? Mho trains them? V/liere? How? 
How c-any? Are there any guidelines uncd to enr.ure that the richt individuals/ 
numbers are bcin(; trained? For \;hat educational areas/skiLls/responsbilitics? 
VJho does their hiring? V/hen they az'c hired, do they \indergo any training? 
VJho assigns them? How? Hov; eould they best be as.*?igned? V/hen assigned, do 
they perform their assigned functions efficiently? V/ho ensures this objective? 
V/hat types of factors affect their performance? V/ho rates them on their per- 
foriViance? How? If they are not performing, what types of training shoiild be 
given to them? V/hat factors cause teachers to leave education? If they leave 
education, vrhcre do they go? Vlhat factors make them return? 

These are but a few of the myriad of questions that face the managers of 
personnel development programs if they are to provide services v;hieh are 
geared to the needs of educational manpower all over the country* The selec- 
tion of initial areas of search for the identification of data and data stud- 
ies v/as geared to expressed management needs of personnel of the Bureau of 
Educational Personnel Development in the U.S. Offjee of Education in terms of 
important issues and high priority areas of concern. In addition, a review 
of Congi-essional hearings and of current literatui'e suggested high priority 
concerns* Major Federal, state and local programs, planned educational per- 
sonnel development programs and their data needs suggested other issues. 
From this analysis, thirty major categories vrere selected as most significant 
for the education personnel information sources classification system. 

Areas such as early childhood education, teacher negotiations and unions, 
training, education of the disadvantaged, use of paraprofessionals in education, 
civil rights and school staff racial balance, personnel career patterns, innova- 
tion and experimentation, educational leadership, public and teacher attitudes 
towards education are some examples of concerns expressed by the OE program 
managers as vital to design and planning of responsive programs* A list of the 
30 categories appears on p. 7 . The search for relevant materials was further 
guided by the distinction between qualitative and quantitative characteristics 
of the reports v;ith priority of choice given to researches and studies that 
present analyses backed by substantial research findings. Evaluation reports 
for example, tliat contain statements j "the early childhood education program 
raised the participant's reading level by an overall improvement of 25^^ in 
their Iowa Pleading Test Scores and was judged as successful by ^^io of the prin- 
cipals and teachers in v/hose schools the program ^^^as introduced*,* would he pre- 
ferably chosen over reports that merely state, "the early childhood education 
program vrcts judged as successful by the participants ^ or such similar qualita- 
tive authors* opinions. This focus on relevant studies containing quantitative 
information and research data was expressed as a prime need of USOE. However, 



some studies v;ith no relevant reneai*ch statistics were included provided 
tliese show trends, discuss timeli' issues, or servo as valuable secondary 
source^; of educational reroarch data. At this point, it should be noted 
that EIAP is tlio first cut at an endeavor shov/in.r; how salient inforni-ition 
stuairs on educational ai'Apy.icr c-.m.ld bo identified and pinpointed as' po- 
tential sources of pro£jraw trend :.nfori;uition. 

The description that follows sets forth a lanual system resulting froa 
a first cut feasibility :.tudy to determine tho value of establishing an 
educational personnel information sources rysteir on a ra?,nual basis. Anoth<ir 
task required sucGcstinf, alternative v.-ays for r-iintaining and updatia^ the 
system, including the feasibility of computerizing the infornntion system. 
The tremendous volume of documents and .journal articles both existing on 
educational manpower and forthcoming annually, made it apparent that a manual 
system would not be adequate to neet the needs of the U.S. Office of Education. 
NPA's findings, elsev/here reported, and called to USOE's attention, leads to 
the firm conclusion tliai. the existing magnitude and annual volume of data re- 
quires the development of a computerized system cf data collection facilitating 
the efficient retrieval and storage of educational manpower statistics needed 
by the U.S. Office of Education for planning and programming purposes. 

An automatic data processing system for storage and retrieval will best 
accomplish the objectives of H-IAP which are to achieve: 

A system that is specially geared to guide the users in 
searching significant data soiirces which will be helpful 
in decision making and the planning, protjramming and 
administering of educational personnel development programs. 

A system that will identify data availabilities, current 
and prospective, and will facilitate analysis and display 
of the data and vrhich ^fill permit a reliable gauge of the 
directions, quality and significance of past, on-going and 
future studies of educational manpower in relation to needs. 

Development of techniques that allow its users to search 
existing systems and cull material for the charting of 
new avenues for research and coordination of manpov/er re- 
search efforts throughout the country. 

A system that draws upon the best features of established 
systems (such as those of HCES, Belmont, ERIC) and tailors 
these to the needs of the users without being constrained by 
standard, established or conventional library or information 
systems or practices, and by building upon them rather than 
duplicating them. 
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A nystcn that can be rraintaincd or updated with the minimum 
cost and effort and allo'./r; Ihe uocrr. to onjoy the advanLa{^es 
of modern inforiiiation .syr.ternr;. 

The manual nystem cc)ntainr: much thai v/ould be applicable and tranoferrable 
to a modern re^ponnive xni'ormation i-yctem, Iio\;evor, for the reasons stated 
above, the m:inual system sliould be coasidcrod f:^r interim use only, to be re- 
pliiced as soon as pDssib?.e by one of bhe, rystoins ret forth in the "three 
altcrnativesy a paper separately preinred and delivered to UoOE. 




Arnold Kotz ay 
Principal Investigator 



% 



- u - 



II, The Contents of EMA.P 



CritorJci lire Gol'jctrjJi oi: ivVi/\p ]:;]Lrioo 



7''^^^^ b- 't,3.r::-i ti L - v^i,- Ir nrvl wr-l r).'u .mhI 

Acir::u i i :; I rv. vo 

School Adrainistraoors 
Super j ntcndeni..3 
?rineix>als 
Other 

DGpartineul:. Hoadr, 
Educatioirvl Planners 

ln3tr uct:lonal Stafj; ^ ' 

Teohers (all types) 
Tara professionals 
Other 

Piipjl J^ernonnel Serviees 

Guidanee Personnel or Coun.;elors 
Health Personnel or Workov;; 
Social Work Personnel 
School Psyeholocieal Personnel 
Speech and Hearing Specialists 
Speech l^tholony Personnel 

Other Personnel 

Superiasors 
/ Curriculuia Desaeners 
^ Nev; Professionals 

Teacher Tra:incrs 

Educational Spec.ia} ists 

Consultants 

Media Specialists 

)>ir:iprofc:;sion'ils 
KducatJ ona.L Pevsonn'il 
lionf... -aching Prof.-r:-. ionals 
lVoi*cs.s:i onal Personnel 
Kducabion Students 

The inoXusion of the (rrnmvA undor each nnin tvno of f^taff in o)>en to ("is- 
T^""":' instance, classlfyinn par^vporfcssionaJs under instructional 
aan v;hen they a.lso my ,)crrora non-^instruct.lonal sunport duties in the 
Sn^';™ ''iro therefore also shown uiulcr other personnels 

O nil / " f ^"^'^ precision, nuoh as, ^'Edueabional Personnel^' and 

nteSiii''"''^ i-rsons^ were used to reflect descriptors used in the current 



The .initial doj;ir'n and dcvolon; :cnL of KMAP are concoriuid with educational 
nor.sori:ic.l jn ::.:-n^rv^ h I )u:.;r, '^yucii , oJ-::iL*n^arv nor-jndw pubi'C and orivxic 

choir, o:' r-i:r> .:':.! (0 ; ^ri -rlur-r^ ' ^ I i-r;orin.\i, (p) i-^cen-v/and (3) 

::V-'>r:.ru/oM, an :^d'i M ' -::a.[ t-y] ^/r^n ujor:, n;):no]y, 
) : nn'«viii..l\\ a!):K'-:>-i"lj":; ai.l^;^:. - -'oc I'rr' Jiir.lu. ion jf r-'/ii ''>7'i a? i.hrou::h K!''AP 
th.'M, r.iio'.: :-oX\i .K):::: 1/^ m* ^bj.on:. o?* r]n.ri ful.rj't* nriorjl,;/ ^a'- 'ar: of concern in 
oau^atJopal ( -r..^ A:>nondIx l). ^imIjj focn : on cdixv- 1 : ona.l n-rr^onnel ii; 

riainia'noi vWti a cV-v i^nov}r taiidln;; t:}ra the nj.iniaic purnoro:; an-: end pro- 
ducL:^ !v.;::t no i.hc poi'i'?i r-nce of tlic pupilr> ^:iio are tlie tarr,et populations of 
tlie educational procec:;. 

There are an initial 30 priority areas of concern in EM/VP, called 
CATIXIORY ARK/VS. The Ci tcrjory Area titles are dcoicned to shov^ the educational 
personnel croup itcelf (ex., CA 020, l\ipil l\ir:;onnel Servicer,); a standard 
practice or current is,.ue in personnel dGvolop:;.Gn:^ (-x., CA 005, rorfonnncc ); 
and an educa'-ional pro/ran area shovan^ education'-l personnel dGvelopmcnt activ- 
itias (ex., CA 016, Fjxvly Childhood Education). The catcGorlcs were selected 
to be respon.-ive to iranaGement needs of the U.S. Office of Ldueation and are 
not necessarily)' mutually exclusive. 

A list of the Category Areas follovjrs with their assigned three-<liGit 
accession nmibers, 001 through n. Thas the second abstract in the third 
category area, supply ^and derand, v^ould have CA 003 002 as its accession 
number. Scope notes (SN) are provided to delineate each Category Area. 



Ei-lAP CATEGORY 

CA 001 Recruitment 

CA 002 Selection ^ 

CA 003 Supply and Dcnvind 

CA OOh Accrcditation/Ccn:ification 

CA 005 Utili-ataon/StaffinG 

CA 006 Perforinance 

CA 007 Training Prescrvice 

CA 008 Training, Inservice 

CA 009 Working Conditions, Earnings, Incentives, Fringe Benefits 

CA 010 Career Patterns 

CA Oil Support Professional Roles 

CA 012 Civil Rights 

CA 013 Education of the Disadvantaged 

CA COM Vocationax Education 

CA 015 Bilingual Education 

CA 016 Early Childhood Ed-.cation 

CA 017 Educational Leadership 

CA dl8 Paraprofessionals 

CA 019 Instructional Areas 

CA 020 Pupil Personnel Services 

CA 021 Special Education 

CA 022 Public and Teacher Attitudes Towards Education 
CA 023 Teacher Associations /Unions 
CA 02k Legislation 
CA 025 Teacher Cliaracteristics 
CA 026 Educational Technology 
CA 027 Future Societal Needs/Trends/PlAns 
rn?.-" CA 028 Major Discipline Issues 

CA 029 Community Relations 



mP Catc{5ory Areas and Their Scope Notes 



OOi Recruitment 



SN Trondr. and prc^cticcG in the of fort r. of school systems to mke 
available job opening infortmtion to individuals throi^h edu- 
cational institutions, trainjnc sourc-s, and other partinent 
channels, to cncourace the best qualified of these individuals 
to enter the school systems. 

002 Selection 



SN Standards and practices involved in educational personnel hiring: 
tj'pes of criteria set by school personnel administrators in the 
selection of teachers and other educational personnel. 

003 Supply and Demand 



SN Indicators of personnel availability for f mployment (number 
cui-rcntly employed and number available for future employment) 
and indicators of the number needed to fill job openings aris- 
ing from normal employment groTrth and replacement needs (retire- 
ment, death, etc.), 

00^ Accreditation/Certification 
Accreditation 

SN The type of recognition (e.g. professional, regional, or stat^) 
held by an educational institution (e.g. a tjublic school system, 
a secondary' school, etc.) granting credits earned by staff mem- 
bers for certification purposes. 

Certification 

SN The general process by which the state (or an agency or organi- 
zation authorized by the state) provides a credential (certifi- 
cate or license) to an individual authorizing him to perform 
services for the educational system. 

005 Utilization/Differentiated Staffing 
Utilization 

SN Strategies in the assignment of teacher resources and other per- 
sonnel with the objective of achieving the most efficient per- 
formance for the best pupil learning outcomes. 

Differentiated Staffing 

SN A division and extension of the role of the teacher through the 
creation of a hierarchy with job responsibilities that are com- 
men.surate with the range of pay. Its principal objective is to 
place superior teaching talent at the disposal of more students 
and to offer superior teachers full professional careers as 
classroom teachers, 

- 8 - 



CA 006 Porrormnce 



SN Measurement of cducationa.! pcrnonnol aecountabjlity in the 

acliiovctiOiU-. oC fiml educational ob.jer'olvcG and output:] 3uch as 
teacher .Lirvact on pupil lea7'n.in^ or pupil pcrG-jnnol ^tc.rf 
cpnfcr.ilvalJ on '00 the :i i.iprovernenl. of inr.bructionj pr contribution 
of vocational education to pupil placmenb in jobs or related 
Job.T for ;;lnch trained. 

CA 007 Traininr^ Trecervlce 

SN Includes sycternatized activities promoted^ directed or approved 
by a school system or school that contribute to the professional 
or occupational grovrth and competence of educational personnel 
pr:.or to their time of service in the :'.chool system or school. 
Among these activities are: workshops, institutes, conferences , 
lectures, demonstrations , staff meetin^is^ school visits^ courses 
for college credit, sabbatical and tra.el leaves, 

CA 008 Training Inscrvice 

SN Includes systematized activities promoted, directed or approved 
by a school system or school that contribute to the professional 
or occupational gro^Tth and competence of educational personnel 
prior to their time of seivice in the school system or school. 
Among these activities are: vorlcshops, institutes, conferences, 
lectures, demonstrations, staff meetings, school visits, courses 
for college credit, sabbatical a.*d travel leaves. 



CA 009 Working Conditions, Earnings, Incentives, Fringe Benefits 

SN Includes regular personnel salaries, salary schedules and other 
remunerative allowances; may include types of income from sources 
other than educational employment of the personnel groups con- 
cerned, also trends and practices of school systems for recogniz- 
ing and compensating school personnel meritous performance; in- 
cludes provisions for the encouragement of personnel seeking and 
engaging in professional grovrth. 

CA 010 Career Ritterns 

SN Descriptions of personnel employment profiles and standard pro- 
cedures involved in the administration of personnel such as 
teniire, turnover, mobility, termination and dismissal, 

CA Oil Support Professional Roles 

SN Includes staff ixi ibers providing services supporting instruction 
such as supervisors, educational specialists, and media specialists. 
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CA 01? CLvil ]Vii:hU: 



CIJ Act iv.lc J or; j nvj Ivcd j]i tlie ^jrliicvcc/Mi:, of 2^;tcJa.l l):i3>ince and 
jntor^A'r.;:on lUc ::(^ho:0. th: ;,al'0f' U'iru.i iic of conr.fi - 

lul'.'v/ri.l --i.^jil.:: (.,inc:ii L'>!j'i.L njr::c':y i';."! ^ ra^'ticu.i'.rly focuinnrj 
U]V)n \:-:Ah)-> ru"}! -ir; trie pi'-rcrr loii:i3 r:Utlur; JJ' n )r.Liy icachors 

CA 0L3 Jkluc'it. -1 of Uio J)j::aavanta[;c(l 

SH Dtufr n:G:i)bc:'r, in proc;ram:j -provjdJjif, r;cj.vv.iccG io individuaLo 
idc]itified ar. Guffcrinc from ccDii^nic^^ intcllcciiuil, cultural 
and social 'handicajjG, i.e.^as meiabcrG of faDiilies receiving 
incomes below poverty levels, minority groups, low intelligence, 
etc. 

CA 011| Vocational Education 

SN Occupational skill training, i.e.^the educational content and 
proccsn through which one learns to become a competent worker; 
includes cducatiorjal personnel in vocr.tional education program 
offerings such as agriculture, office occupations, trade and 
industrial occupations, technical occupations, gainful home 
economics and health and distributive occupations, 

CA 015 Bilingual Education 

SN Personnel in programs geared to the provision of instructional 
servi^ces that bridge cultural and language gaps between minority 
groups and the larger society, i.e., the personnel skilled in 
bilingual education methods such as using rriinority groups* J/m- 
guages as well as the regular medium of instruction v^ithin the 
school program, 

CA 016 Early Childhood Education 

SN Staff members in charge of educational experiences provided by 
the school at the prcprimary and primarj'- levels, i,e, , training, 
types of personnel needed for innovative services and programs. 

CA 017 Educational Leadership 



SN Perr.onnel groups charged with responsibilities of administrative 
and evaluative services within the school system and the creation 
of healthy clinates of change v;ithin the system. Includes school 
superintendents and princiixils. 

CA 018 Rxraprofessionals 

SN Staff members performing assigned activities of a teaching or 

nonteaching nature v/hich are not classified as fully professional 
duties but which assist a staff member to perform professional 
O educational teaching or other professional educational assignments 



CA 019 Inctructioiul Areas 

GN Includes new :inctructiona.l f'lelclr; oi! priority'' interest in .such 

ai'oas M cnvironncntal liea.llh in;'tructlon and ncv/ career programs; 
alfjo :incliulc?: ihc ricldr, of Jn.sLvueLJon .in ro{^ralar o.cadenue prLjrams, 
cuch ar, \:i'\thc\:ntxc3 and the r;ocial and life sciences. 

CA 020 I^ipil rcrconncl Services 

SN Kducational ixirGonnel eliarged with the* provision of services such 
as r^idanee services, health services^ school psyehological ser- 
vices, audiolo/^ services, spcecli pathology, and school social 
work services v:hieh are concerned with the total welfare of pupils. 
Some of these personnel croups are: guidance counselors, speech 
and hearing specialists, school psychologists, social vrarkers and 
health workers. 

CA 021 Special Education 

SN The provision of services which are different from or in addition 
to those provided in the usual school program and are provided for 
exceptional pupils by specially qualified personnel. Exceptional 
children arc identified as such on the basis of (a) physical han- 
dicap, (b) emotional and/or social handicap, and (e) measurable 
exceptionality in some mental ability, i.e.^ mentally gifted and 
mentally retarded. Some exceptional children may have more than 
one type of exceptionality. Special education may be provided in 
special classes on a full-time or parb-time basis, outside th? 
, school plant or in other appropriate j;ettings. 

CA 022 Public and Teacher Attitudes Towards Education 

SN Opinion levels of the public and teaching personnel regarding the 
entire range of education, its policies, standards, practices, 
programs and personnel. 

CA 023 Teacher Associations /Unions 

SN Formal groups organized expressly by teaching personnel for the 
improvement of education and their employment conditions. In- 
cludes analyses of working conditions, professional status of 
teachers, other relevant issues in teacher union-school board 
negotiations. 

CA 02k Legislation 

SN laws and regulations passed by Federal, state and local legisja,- 
tuxe and boards affecting educational personnel development and 
employment . 
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CA 0?3 



Teacher CharaeterinLies 



SN rerr.onncl decor j.pbionr: ur.eful for admln.ir>tration and evaluation 
purpnr>e3 r.ueh v.r. educabionul promral, ' on, expcricnee, eertJfica- 
tion .';laiur;, tj/po of ansJcnnent, tcacliin/^ load, m'lribal L;tatu.'^, 
ape and r.ex. - 

CA 026 Edueatloiial Tcchnolo(^;j'' 

SN Imnaet of new teehnolocieal developments on edueation; personnel 
spocializins in prDvidinc'serviees usin^s these technologies in the 
elassroom sueh as television teachers and those skilled in computer- 
assisted instruction. 

CA 027 Futxire Societal Needs/Trends 

SK Includes planning and research with respect to future develop- 
ments in education affecting educational personnel sueh as future 
plans and priorities of education in the 1900*s or the year 2000, 
the nevr programs /approaches of education and the types of personnel, 
facilities and equipment needed to implement these plans. 

CA 028 Major Discipline Issues 

SN Assessment of the types of disciplinary practices and elassroom 
control; the role of administrators in maintaining discipline; 
pro^bleras and methods in the maintenance of effective discipline. 

CA 029 Community Relations 

SN Interpersonal relations betvreen educational personnel groups and 
the community; identification of more effective cliannels of com- 
munication and cooperation for the improvement of the educational 
system; community control. 

CA 030 Innovation/Experimentation 

SN Educational innovations and experiments are collected c ^ ^scrited 
in the abstracts gathered together under this category, ..th par- 
ticular note being made of the role of educational personnel re- 
lated thereto. Also concerned vath the dissemination of results 
and the introduction of change into educational systems and processes. 
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Ill* Instructions to BIAP 
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KlAl' in its initial fomi has been designed as a manual system^ 
It providos throe indexes to guide the user into the system, i.e., 
subject, ^l}it}JJ^Il/j}l^^^JJ^J}.yl^Jli l-JUilj ^-'^^ lust U^'o in card file 
I'oniu Its abstracts also in curd lonn, are nutnorioally filed by 
Catof^orj Area and are available* for brovrsing in ioldors. This 
latter feature penults ready access to suiuinaries of operating and 
research reports grou])ed by areas of major prcgrun interest. 



IMAP's Brovging Feature 



This feature is 2>resented as a short-cut or time saving device for 
the user as a first step into EIAP. 



Instructions! 



!• Proceed to the abstract file and check the Category Area 
File Tabs. Determine the area of your interest and pull 
out all the abstracts filed under that area. See instruc- 
tions for reading the abstracts and codes, p.l4 - 20. 

2. For searching other material that may contain relevant in- 
formation but that has been assigned to other areas as its 
major focus, check the coordinated Subject Index • For using 
this index, see instructions, p.21« 



The £2il&P Accession Number 

All BIAF abstracts carry tvo sets of accession numbers. As each 
material or educational report meets the set criteria for inclusion in 
liMAP, it is assigned a sequential number indicating its order of inclu- 
sion in IMAP, and a six-digit category area nimjberi The first three 
digits for indicating category area and the last three digits for the 
sequential order of their inclusion into the category area* See Figure 1. 

Figure 1. The IMAP Accession Number 



Sequent iai Number Category Area Number ^ 

100 CA 021 057 

lOOth abstract Category Special 57th abstract in 

in IMAP Area Education the category area 

'^Special Education 
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Tlio L^lAl* Ab/itr.uct 



All inalcriul:, iin;lucl.-(l in IMA? api -''-.r on iiilivHluul abstracts. Lach 
ab.strui'l or yonwu^ ujToj-.^ llie I'olU^Mhu^ inroniuiiion: 



/.II accession nu^nber fUu)v;in«'. Iho 
clfv«<nricy tjon oi; llio mater* nil 
by it.*; r.cquontiui- orcJi^r of in- 
clusion into IM/VI' and by it: 
typo or focus upon educatio.ml 
personnel by major category area 

A statistical format vhich ure- 
rients the types of quantitative 
infonnation available on tho 
educational personnel group un- 
der focus e 

A brief tumraary of the report* s 
objectives, scope, mothodolofry, 
and significant highlights. 

An evaluation of the material's 
scope, methodology, significance, 
and recency. 

A section identifying the mate- 
rial and indicating vhere a copy 
of the document may be obtained. 

(See fol loving attached fona and 
instructions for reading the 
abstract codes, page 18») 
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The BlAP Abstroct Card Codes 



Codes for each iy])e of personnel group and its accoinimnyinff statistical 
informat.on were develoix-d for the statistical fomat on the Bl!{p Category 
Area ^ntry Fom, for considerations of space, brevity, and abstracting speed 

inc^ud^^'r ' "^^"^ abbreviations .-ere chosen to dfsiSat. 

included terms or m most cases, the first one of two letters of the terms 

were used Ihe codes are presented consecutively by each column of the for- 
mat, bee rigure 2. 



Figure 2. 



Et^/VP Category Entry Form 
Statistical Format 



Educational Personnel Statistics 



' (1) 

Croup 


•(2) 
Subject 


(3) • 
Ed . Level 


ow:iiiuu. owe 

Type of 
Data 


Area 


1 (6J 
Tinie 
Period 


. (7) 
Table 
















• 

4 


1 
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Column 1 *^Group*' - The educational personnel group referred to in the 

abstracted report 

ColuKin 2 ^'Subject** - A short description or a further clarification 

of the statistics available for the above group 

Column 3 ''Educational I^evel** - A classification of the statistics by 

education level such as nursery, kin- 
dergarten, elementary, or secondary 

Coltmn 4 "Type of Data" -Characteristics of the statistics in terns of 

the form of presf ntation, i.e.jirhether these be 
actual frequency counts from a population or a 
sample survey, or porportions, pe-rcsntages 
ratios 

Column 5 "Area" - Type of geographic coverage, whether these be national, 

state or local statistics 

Colvan 6 "Time Period" - The date of the data collection 

^ Column 7 "Table" • Number, of the tables in the report containing the statistics 

pP^^n 8 "Page" - Rigea in the report containing the Btatlstics 
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Prof P 
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Prof 






Mo S 


In.slructionul Stalf 




librni'jr:) 


J.i b 


In. sir •Stafi' 




7.^ ro proi'c: .-j;;! o'-ia Is 
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I:]ducation Stuujnti; 
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No codes; so{i»c sta)idard ub) 


'cviation.'i i..ay bo 


lused 












Colium 3 


Al 1 level s 




condary 


.*jec 




IVo school 


Vvo S 


Junior 


Jr 


"Educal i onal !/• vc 1 " 




Niu' 


tk'})i or 


flr • 




Ifi ]id(>rnT,r'lon 


Kin 


c^- 'vut:* ry 










ActiMvl Count 


ct 


C jliunn 4 


Standard Dcjvtaiioii 


S D 


Hera Limiting 


Ai^ in 






Uank 


ii.stimato 


Lst 


"Typo of Data'* 


Correlation 


Corr 


Index 


Ind 






11 


llatio 


nto 




Frequency 


Freq 


Kumbcrs 


N 




P.uarti lo 


prt 


Me dian 


Mdn 




Pro jocti on 


I'roj 


Mean 


Ma 








Ixivol of Significance 




i'crc^'Ji L: y^i 




I/JVOl 


of .Sig 




yV\ cru.'o 


Av 


Analysis of Variance 




TjiCtor /■»): J y.-;i ,s 


F A 




Anova, 




i-''ri'y^;.M i /"'.^ I v/M / 




J).^*'('r i pi ivo D.\la 


Dcsc r i p 




N(it ional 


N 


Mi JUKI .so Ui 


Minn 




onal 


II 


Mi;;ni^i.«jippi 


Mi S3 




,'^tate 




Mi .s.souri 


Mo 




JiOcal 


L 


Montana 


Mont 




Local Sy.stcin 


L Syn 


Nebiaaka 


Kebr 



Colimui 



U S Consus Dunjau 

St an (lard Abbi-c v i a t i on s 

vith soibo exceptions 



Local School L Sch 

Alabama Ala 

Ala.ska Aia.s 

Arizona Aiuz 

Arkansas Ark 

Cal iTornia Ca 

Colorado Colo 

Connecticut ^ Conn 

Delaware Del 

Florida Fla 

Georgia Ga 

Havaii Ha 

Idaho Id 

Illinois 111 

Indiana Ind 

Iowa lova 

Kansas Kdns 

Kentucky Ky 

Louisiana La 

Maine Me 

Maryland Md 

Massachusetts Mass 

Michigan Midi 



Tonu Code 

Nevada Nev 

New Ilampsliire N H 

New Jursoy N J 

New Mexico N M 

N(?v York N Y 

North Carolina N C 

North Dakota N D 

Ohio Oh 

OklahcHua Okl 

Oregon Ore 

Pennsylvania Pa 

Ilhode Island R I 

South Carolina S C 

South Dakota S D 

Texas Texas 

Tennessee Tenn 

Utah Uh 

Vermont Vt 

Virginia Va 

Washington Wash 

Vfest Virginia W Va 

Wisconsin Wis 

WyominfT Wy o 



Column 
"Table 
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The hMAP In dexing Sy stem 
The El^iAP Subject Index 

Tho I'WAV indux ^vm3 dosif-nod to provide as much inionnation as possible 
on each ub.stract included and to alloi/ cross-indexin^r betvoen the category 
areas and educational personnel ^rroups. The index in its present iorrn is 
a catalo{r of all included materials and studies .showing each entry by seven 
to eight descriptors. See Appendix 3 • 

The choice betveen a card file subject index or a catalog format vas 
decided in favor of the latter since it yields the folloiring advantages; 
—serves as a master list of all catalog materials and yields 

a running count of the total current number of materials 

vithin the file 
— shovs all studies by type of educational personnel 
— shovs all studies classified by category areas, subcategories, 

. and additional key vords (for further discussion see p. 26 ) 
— shows all studies by type of geographic coverage, i.e,^ national, 

state and local 
—sho^fs all studies by educational level 
— fihovs studies by program and instructional area 
— shovs the type of each of the studies, i .e,^ evaluation, survey, 

guide 

— Bhoirs the date of the data within each of the studies 
— al loirs the user to browse through the index and combine several 
descriptors and narrow doim the choice of materials related to 
his search. For example, by checking across a page of the index 
the user can select all national surveys on teachers of the dis- 
advantaged containing data not earlier than 1967. 

BIAP Subject Index Summary 

Recognizing that the above-mentioned type of search may bo' tedious 
since the user may have to check the whole index log, a sutnmary of the 
cross -indexing by type of personnel crossed against the category areas 
and key words is provided. This summary appears together with the 
Coordinated Subject Index and classifies on the right side, all abstracts 
showing data by type of personnel ^roup in alphabetical order — teachers, 
administrators, supervisors, paraprofessionals , etc. On the left side, 
abstracts are classified by category area in numerical order For 
pm^poses of clarification, the abstract numbers listed on the left side 
of the index are further clxissified by mjor focu5 studies, minor focus 
studies, and studies with other relevant information. To exemplify 
this claGsification system with regard to recruitment, major focus stud- 
ies would zero in on recruitment, minor focus studies would contain 
substantial infortnation on recruitment, although they would focus pri- 
marily on other subject, i.e. ^ selection with related information on 
recruitment teclmiciues . Only accession numbers appear in this suramary» 
Numbers that match across both sides of the index summary contain in- 
formation on both the personnel group and the category area classification. 
See Appendix 2 . 



S(unple Sourclics 
Search A - Guidance Counselor Preparation and Training 

!• Chock puicUmce counselors under OxiUl^C on the left side of the Subject 
Index SujiLMiary. 

2. Check lLUUiUJJJX.i_I!ilflr'lLM^^^ and Trai n i n/r , j n s(M;v i ce on the right 
side of tho .SuiJMi/trj, 

3* Note the niBiihors coimnon to both sidva of the Subject Index SiBnmary 
under each of the ubovc tenns. Numbers that are caiimon to both 
sides of the index will alM'ays be relevant to the particular search. 
NiLubers that appear only on one side or another may or may not be 
relevant, 

4. Use these numbers to find the materials in the abstract file. 



Search B - Training of Guidance Counselors, national studies only, data 
not earlier than 19G7 

1. Use the sequential number of the accession numbers noted dovn in 
Search A to check the descriptprs of these materials on the Coordin- 
ated Subject Index. Scan the "geographic area** and the ''date of 
data'* colunnis, 

2. Eliminate the accession numbers of materials that do not ansver the 
criteria of Search B. 

3. Proceed to the Abstract File and use the remaining accession numbers 
to find the desired abstracts. 
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The BIAP Title Index 
Figuj'c 3 
Smnple Title Index Entx'y 



Sequential 
Numbe 



OCCUPATION.VL MANPOWER 
TRA.INING NEEDS 



CA 003 002 



242 



Title of 
Document 



Category 
Area Numbe i 



Rules for the Title Index 

J. Titles beginning vith articles such as "The'*, *»A", »»An*' are filed 

alphabetically according to the first major vord in the title immedi- 
ately following the article 

"The Performance Contract in Gary" is filed under P for "Performance" 
"A Study of Head Start" is filed under S for "Study" 
2* Articles vithin titles are considered in alphabetization 
"A Study in Child Care" precedes "A Study of Head Start" 

3. Prepositions are assigned equal weight in alphabetization 

"To meet the Challenge of the Handicapped Child" would be filed under T 

4. Titles beginning with numbers unless these are specifically spelled out 
are filed alphabetically according to the first word immediately follow- 
ing the number 

"1968-1969 Annual Report" would be filed under A for "Annual" 

"One hundred and twenty--eighth Annual Report" would be filed under 0 
for "One" 



Onrani/alioual titlos uuch us AVT, Xl-I^V or othor .<.innlar abbreviations 
ujid uno.'^ranKs urc Tilod fi J piiabcMaca 1 iui spi;] lod-out titU-.s 

••API fiiiF/rr ror Dirrun^-iUJalod r»larnnfv" v/ouia rib'd under A^vith 
snccoJaniK l^'tUr.s in Um- title ^Viu^ricun n^derati en ui* 'iVacliers" used 
according';!}' in Un: alp)i;ibot)'/ation. 



The Author/institution Index 
Figure 4 

Sample Author/institution Index 12ntry 



Authorj 
Institu- 



Sequential 
Number 

V 



Bureau of Labor Statistics 
Occupational Manpower Training Needs 



CA 003 002 



242 



Title of 
Document 



y 




Category 
Area 
umber 



Rules for the Index 

!• Materials are filed by author *s surname and subsequently by his first 
and second names if needed* 

2. Institutional Titles beginning with articles such as "The" are filed 

alphabetically according to the first major word in the title immediately 
following the article. 

•'The National Association of Secondary School Principals" would be filed 
under N for "National**, 

3« Agencies considered part of larger organizations are filed by their title 
and secondarily, by the larger organization « 

O "ERS Reporter, j\merican Association of School Administration** would be 

ERJ^^ filed under E for ERS and subsequently by the other letters in the agency 

name« 



4. Authors connected villi organizations, colleges and universities are 
indexed according to their nuines folloved by their university or 
associaticn* 

5, Slate depf.rlinont or annuol reports attributing uuthorsliip to super- 
intendentfi are Hilnd under the nanie of the state department. 

6* To deal vith variacions in organizational title such as New York State 
University or University of the State of NW York, all material carrying 
this authorship would be indexed under "State University of New York*' 
or under S, 

7. Agencies under the Office of Education are filed under OE and alpha- 
betized by bureau or agency except NOES which is filed under N,. 

8. Documents from the Senate and House of Representatives, mostly can- 
mittee reports, are filed under "U.S. Congress" and alphabetized by 
Coniniittee title. 
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H>1AP Categories, .S'ubcatojrorios and Ifeywords 



The choice of standard, useful index entries for the BIAP Coordinated 
Subject Index Lofr (.see Colniun "oateRorr, .subcategory. Icy word" Appendix 2) 
involved con.sxderation.s. For inatauce, problems in the standardization of 
educational tenninolo.ry Jiave atill to he re.solved at the current time as 
can be notod in the increaajng juniber oJ' materials developed in this area. 
Variou.s groups Juive attempted to achieve both uniformity in educational 
tenninolo^ry and indexing utility^ however, the need still exist.^ for an 
inclusive, up-to-date source on standard educational manpower teminolorry 
in line with UIAP's objectives. In this respect, K.IAP draws from available 
sources such as OE handbooks of educational terminology, other major infor- 
mation indexing systens, the growing body of general manpower tenuinolocies 
and educational litereture to help delineate the scope of the category areas 
and afford the user a sharper focus on lUAP information. 

To derive a hierarchical cL-issification and description of the material 
contentG appearing on each abstract entry for inclusion' into EI-I/IP, each ma- 
terial is indexed by catcfpry area and >y sub-catecorics in the subject column 
of the Ei4A.P Coordinated Index log. 




indexing could not be described by the existing categories or subcategories. 



.CA 001 necruitment 

Trends 

IVactices 

Standards 

Sources 

Policies 

CA 002 Selection 

Trends 
Standards 
Practices 
Pol icies 



CA 003 Supply and Demand 

Components (elements of /.-nnly and demand, i.e., 

nev^ teachers, number nec /.-d for replacement and 
neir hires) 

By geographic area (national, regional, etc*) 
By instructional field (mathematics, vocational 
education) 

By type of personnel (teachers, pupil personnel 
staff) y ^ r ^ 

gj^Q By educational level (elementary, secondary, etc.) 



CA 004 Accreditation/Certification 



iStundar (Is/requirements 

Statuy 

Eligibility 

rcr.soniiel classification 
Ti-ends 

CA 005 Utilization/Differentiatod Staffing 

Trends 
Practices 

Staffing model programs 

Impact 

Status 

CA 006 Performance 

% type of educational personnel 
By educational level/program area 

Trends in measurements 

Model programs 
Student performance 
Educat i onal outc ome s 

CA 007 Training, Ere service 

By type of personnel 

New programs/innovations 

% type of skill/proficiency 

Costs 

Issues 

Methods 

Needs 

Instructional area 
CA 008 Training, Inservice 

By type of personnel 
Neir programs/innovations 
By type of instructional area 
By type of skill/proficiency 

Costs 

Issues 

Methods 

Needs 

CA 009 Earnings 

By instructional area 
By geographic area 
% type of personnel 
Salary schedules 
Salary levels 
Merit pay 

Earnings from other 



ERIC 



CA 010 Career ratterua 



Mobil ity 

Tenure 

Turnover 

Projijotion 

Other components 

CA Oil Support Professional lloleB 

Superviaors 
Curriculum desifruers 
Media specialists 
Training 

Roles/nev responsibilities 
Ne>f professionals 
Status 

CA 012 Civil Rights 

Racial balance 

Racial integration 

Personnel characteristics by race 

Racial discrimination 

Historical development/trends 

Classroom climate 

CA 013 Education of the Disadvantaged 

Educational personnel 

By type of disadvantage » 
Training and selecl^cn of personnel 
Programs/ innovations 
Issues 
Problems 

Programs/personnel needs 

CA 014 Vocational Education 

Types of personnel 

By type of instructional area (agriculture, 
distributive education, etc.) 
New programs/inn ovations 
Issues 
Problems 

Educational level 

Training 

Planning 

Supply and demand 



ERIC 
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CA 015 Bilinf^ual Education 

Educational porsonnol 

liy type of minority group 

. l^ogrvJ-'is/ inuovuti on« 
Training 
^Jtatus 

Educati onal 1 eve 1 
G(?neral c overage 

CA 01(1 ICarly Childhood Education 

Type of i>orsonnel 

rrograins/approaches (llead Start, etc.) 

Educational level (nursery/kindergarten, etc.) 
Personnel needs (supply and demand) 
Program needs/costs 
Status 
Trendfe 
Training 

CA Ol7 Educational Leadership 

Administration 

Administrative perfiormel 

School superintendents 
Principals 

Assistant principals 
^ Department heads 

Administrative qualifications 
Administrative characteristics 
Administrative background 
Administrative leadership 
Administrative attitudes 
Administrative costs 

Decision-making patterns 

Evaluation 

Selection and retention 
Status 

CA 018 Paraprofessionals 

By types of paraprofessionals 
Career ladder concepts 
Recruitment 
Selection 
Training 
Sources 
Status 
Earnings 
Role/duties 

^ Utilization by educational level 

ERIC 



CA 019 



Environmental hoaltli toacliers 

Other onviroiinienial health personnel 

Ily type of progroia 

By educational leirl 
Other educational progn»jiis 

Natural science 

Social science 

Ilujnanitiea and languages 

CA 020 Pupil Personnel Services 

Type of personnel 

By educational service responsibility 

By educational level 

In new programs/innovations 

Training 

Status 

Expansion of services 
CA 021 Special Education 

Educational personnel 

By type of program 

By educational level 
Training 

New prograins/innovtttions 

Util ization 

Status 



CA 022 Riblic and Teacher Attitude 

By types of attitudes 

By types of population 

By types of educational personnel 

By geographic area 

Jiy time period 

CA 023 Teacher Associations /Un ions 

Membership 
Negotiation issues 
Negotiation activities 
Teacher strikes 
Work stoppages 
Policies/Union activities 
Leadership 
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024 Legislation 



Lavs and repjulations 

Affect in[^ i;chool personnel 

By type of personnel 

By type oi' progroiu/area 

By educational levjl 

By geographic urea 

New and proposed logislation 

025 Teacher Characteristics 
General coverage 

Types of educational personnel byi 
Educational preparation 
Experience 

Certification status 
Type of assignment 
Teaching load 
Marital status 
Age 
Sex 

Earnings 
Trends 

026 Educational Technology 
Programs 

Educational personnel 

Television teachers 
Computer-assisted instruction 
Utilization 
Nev developments 

02T Future Societal Needs/Trends 

Trends 

Educational planning 

By instructional field 
By level 

By type of program 

By type of target population 
Conceptual developments 
Educational issues 

028 Major Discipline Issues 

Discipl ine 
Trends 
IVactices 

Coutnunity attitudes 

School attitudes 
Teacher behavior 
Pupil behavior 
Classroom control 



, CA 029 Community Relation« 

Tj])C of i list i tut ion.s/pi'oups 
Type of aervicca rojidored 
' Trends 
Tract i cos 

Cooperation levels (betveen school - conununity) 
CA 030 Innovtttion/Exp( rirnontatibn 

Innovations 
Experiments 
Educational change 

Change agents 

Acceptance of change 

Issues in change 

Processes of change 
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VI » Appendices 



1, The jraterlalr. y.hov d Incluc'o nmr.oric i) data fox'r.aC.s (tables, r/^raph.q, 
charts, etc,). The fociir; of our a br; tract r. is primarily quant itativo, 

2. The ir.atGriaJs \7hich do not confain aj-iy of the above should at leasV 
have estimates which arc Jncorpora tod in the text. 

3* Materials vhich do not show any of the above but nay also be 
included should s trends, new dev^. lop;nonv:s , future areas of 
Intoi-ost, priorities, otc» 

A* Most important, the. quantitative and qmlitativc des^jriptors 'should 
conceiTi educatio:ial personnel. \/horc3 pupil population or ocncr 
subjects (schools, prograiiis, training',, salaries, etc.) are being 
abstracted, they should be related to educational manpower and 
this should clearly be indicated In the rntorial. The educational 
manpower that ve have idenclfied in our project include the follovang: 

teaphors, admir ■ ^ trators and ..Jministrat Ive personnel, 
' sujxjrvisors and curriculum deslgne-^-s, new professionals, 
pupil personnel sf ffs such as guidance counselors, 
social \7orkers, school psyc.^olojjists, speech and 
. hearing specialists, health workers, other personnel 
such as paraprof ess lo)^als , in preschool, elementary 
and secondary private and public school systems. 

5« ' Choose inaterials that ha^e n^'^.tional implications or that are 
nationwide in scope, or if they are smaller studies such as 
state or local studies, assure that they have sound methodology 
after checking size of sample, reliability or indicate whether 
based on export opinion or other inputs^ 

6, The materials sho\!ld be recent, the date of the data should be 
after 1962, unless some prior natlom/ide* or sif;niflcant ones 
have not been duplicated. These should be noted dowii for further 
verification to check wliether they have been updated. 
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Appendix 4 



KAJOR DATA COIJJiCTION SyCITJ-K 
To bo anri.1.V/:cd 
(initial Li:..LJn(;) 

I. UTOE 

A. EUJEGIS 

B. Staffin{^ Study - Forms x, y, 7. 

C. Joint Federal/state Task Force on Evaluation 

D. EPJC 

E. Office of Pl^mning and Evaluation 

F. Voc Ed 

G. Handicapped 
11. Others 

II. Census 

III. Labor (BLS - Manpower Administration) 

IV. IISF 

V. Library of Congress 

VI. Civil Rights (H.E.W» and Justice) 

VII • Interior 

VIII. Research Coordinating Units 

IX. Department of Agriculture 

X. DOD 

XI. VA 

XII. NEA 

XIII. ACL 

XIV. Association of Junior Colleges 

XV. Various Research Labs 

XVI. State 

XVII. Local 

XVIII. .Universities 

XIX. Professional Associations (Physicists, Chemists, Economists, etc.) 




V. Bibliography 
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